
Some important informa�on to note before you begin your assessment: 

• Our assessments are open book, meaning you are able to review the learning material while 
you complete your assessment.  

• Assessments are not �med and can be completed in a number of si�ngs. If you need to 
leave during the assessment simply just save your work and log out. When you return you 
can pick up where you le� off. 

• Do NOT submit your assessment un�l ALL Tasks and Ac�vi�es have been completed. 
• You have THREE atempts at each assessment, with your assessor offering valuable feedback 

to aid your improvement. 

Naviga�ng to your assessment 

Head to your Learning Management System (LMS) dashboard and find the subject you're ready to 
work on. Hover your mouse over it and click "Open." 

 

 

 

 

 

 

 



First-�me assessment? Click the "Assessment" tab in the side menu or follow the "Go to 
assessment" prompt. 

 

 

Con�nuing a started assessment? Pick up where you le� off! Choose the "Con�nue to assessment" 
tab to jump back to your progress. 

 

What you need to complete 

In each subject assessment, you'll encounter various tasks tailored to the content of the unit. It's 
important to note that the layout of each assessment may vary and might not be iden�cal to the unit 
you completed previously. 



These tasks could involve answering ques�ons, comple�ng and uploading documents, responding to 
scenarios, or engaging in ac�vi�es. 

The key is to ensure you finish all tasks, ac�vi�es, and ques�ons within the unit before you press 
submit as students are generally provided up to three atempts at assessment. 

 

 

 

To locate any remaining assessment tasks, navigate to the assessment tab in the side 
menu bar. 

 

 

 

 

 

Once you begin an assessment task, it will appear highlighted in yellow. Tasks that are s�ll pending 
appear in blue. To complete these tasks, you'll need to proceed to your assessment. 

 

 



Ques�ons within an ac�vity will ini�ally appear white if they haven't been started. Once you 
complete a ques�on, it will turn yellow.

 

 

Saving your work 

It is essen�al to remember to click the save buton a�er entering informa�on into the answer field 
before proceeding to the next ques�on. If you forget to click save, you'll no�ce an orange box 
indica�ng unsaved changes on this ques�on. If you leave the assessment at this stage, your answers 
will not be saved. 

 

 

Tracking your progress 

To track your progress, return to your (LMS) dashboard by selec�ng "Back to my studies”

 

From there, you can view your "In progress" percentage. 



 

 

 

Student Survey 

Each assessment includes a subject survey. While it's not mandatory, your feedback is greatly 
appreciated.

 

Submi�ng your assessment 

To submit fully completed assessments click the ‘Submit’ buton (located at the top right of screen. 

 



Declara�on 

A�er clicking the submit buton, remember to check the declara�on box for any ques�ons you might 
have missed. If you no�ce 1-2 unanswered ques�ons, these may pertain to student instruc�ons or 
feedback within your assessment, and it's acceptable to submit. However, if you find more 
unanswered ques�ons, revisit your assessment to ensure you complete them before submi�ng. 
Once everything is in order, �ck to make your declara�on, confirm, and submit. Your assessment will 
now be locked un�l your trainer has reviewed it. 

 

Receiving feedback on your assessments 

Log back into the LMS and open the assessment to review the feedback. On the Dashboard you can 
see that your unit has been marked. Click Feedback from trainer to see your Feedback 

 

 

 

It will open to your Timeline where you can read some overall feedback about your assessment.  

 



 

 

To review which ques�ons you need to resubmit, simply click Con�nue Working to start your 
resubmission. 

 

 

Ques�ons that are green show that the ques�on has been completed successfully and red if a 
resubmission is required. Click into the Red Tasks to open the Task. 

 

 

Read through the feedback from your trainer, remove your previous response, make the adjustment 
and click save. 

 

 

 

 

Once all adjustments have been made you can resubmit again to your assessor. 



 

Tick to make your declara�on and confirm and Submit. 

 

Addi�onal Resources and Support 

If you do need extra support, our website has a lot of useful informa�on which can assist you.  

Click Here for informa�on on how to complete different types of assessments, how to locate the due 
date of assessments, �ps on avoiding plagiarism, informa�on on the submission process for units and 
what to expect during the marking phase. 

Click Here  for informa�on to assist you with study skills and support.  

Good luck with your Assessments!  

 

 

 

https://medtrain.com.au/student-faq/
https://medtrain.com.au/study-support/

